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Decision Making Degree

Follows clearly prescribed practices when shipping/receiving goods and when ordering and
maintaining stock and non-stock supplies. Utilizes discretion when releasing stock, researching

new products or obtaining stock from alternate vendors in urgent situations. 25
Education Degree
Grade 12.

2.0
Experience Degree

Twelve (12) months previous experience with purchasing/stores/distribution in a health care
setting. Six (6) months on the job to become familiar with various computer programs,

mventory, shipping, receiving practices, acquire appropriate training (e.g., Transportation of 50
Dangerous Goods, Safe Food Handling) and department policies and procedures.

Independent Judgement Degree

Performs purchasing activities in accordance with established procedures. Resolves minor
operating problems when researching alternative suppliers or seeking vendors for out-of-stock
situations.

3.0
Working Relationships Degree
Has regular contact with vendors and suppliers requiring tact and discretion. Appropriate tact
required when discussing shortages within departments.

3.0
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Impact of Action

Improperrecordkeepingmayresultin inaccurateilling andstockshortagesvhich maydelay
relatedservicesandaffectthework of otherdepartments.

Degree

Regularexposurdo minor disagreeableonditionssuchasnoiseandexhausfumes.

3.0

2.0
Leadership and/or Supervision Degree
May showothershowto performtasksor dutiesby familiarizing newemployeesvith thework
areaandprocesserovidesunctionalguidanceo staff with productinformation,evaluation
andpricing.

15
Physical Demands Degree
Regulamphysicaleffort walking, pushingandpulling with periodsof heawylifting.
2.5
Sensory Demands Degree
Regularsensoryeffort reading,countinginventory,filling orders filing, computeroperationand
communicatingvith periodsof competingmultiple sensorydemands.
2.5

Environment Degree






